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You can download the receipt from My Page after the payment is 

completed.

　

How to download the receipt

A. If addressed to "name" only

B. If the address is "affiliation" + "name"

C. If the address is "affiliation" only

　



A. If addressed to "name" only

B.

　

1. Open My Page

2. Scroll

3. Download

　 　

John Smith



1. Open My Page
・When you enter the system, the dashboard is selected.

①Click on My Page



2.  Scroll
・Scroll through My Page



3.  Download
・Download the receipt

①Click to download



B.  If the address is "affiliation" + "name"

　

1. Open My Page

2. Edit the address and download

3. Restore the name

　 　

John Smith ASAD Corp.



1. Open My Page
・When you enter the system, the dashboard is selected.

① Click on My Page



2.  Edit the address and download

・Scroll through My Page



・Edit information

① Click the Edit button

2.  Edit the address and download



・Change information

②Enter your name (John Smith)

③ Enter your affiliation (ASAD Corp.)
 

2.  Edit the address and download



・Confirm the change of information ④ Click here

2.  Edit the address and download



・Download the receipt
⑤ Click to download

2.  Edit the address and download



3. Restore the name
・As before, change the information from My Page.

① Enter your First Name (John)

② Enter the Last Name (Smith)



・Confirm the change of information
③ Click here

3. Restore the name



C.  If the address is "affiliation" only

　

1. Open My Page

2. Edit the address and download

3. Restore the name

　

　

ASAD Corp.



1. Open My Page
・When you enter the system, the dashboard is selected

①Click on My Page



・Scroll through My Page

2.  Edit the address and download



・Edit information

① Click the Edit button

2.  Edit the address and download



・Change information

② Enter the company name (ASAD)

③ Enter the juridical personality (Corp.)

2.  Edit the address and download



・Confirm the change of information ④ Click here

2.  Edit the address and download



・Download the receipt
⑤ Click to download

2.  Edit the address and download



3. Restore the name
・As before, change the information from My Page.

① Enter your First Name (John)

② Enter the Last Name (Smith）



・Confirm the change of information
③ Click here

3. Restore the name


