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Step 1

Download the Zoom app (for PCs).

* If you have already downloaded the app, move on to Step 2.
* To participate using a browser without downloading the Zoom app, move on to Step 5.

Downloading the client app

(D The installer is available on the official website (https://zoom.us/).
Click Download at the bottom of the homepage.
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@ Access the page above and download the app from Meetings Client.

Zoom Client for Meetings

The web browser client will download automatically when you start or join your first Zoom
meeting, and is also available for manual download here.

Download Version 5.0.3 (24978.0517)

* Make sure to use the latest version.

Compatible operating systems

MacOS X 10.7 or later Red Hat Enterprise Linux 6.4 or later

Windows 7/9/8.1/10 :

Windows Vista SP1 or later 8;?1(’?88'_ Qtixoég.ggrlater
Windows XP SP3 or later Fedora 21 or later
Ubuntu 12.04 or later OpenSUSE 13.2 or later

Mint 17.1 or later ArchLinux (64-bit only)


https://zoom.us/download
https://zoom.us/

Step 2

Install the Zoom app (for PCs).

* If the app has already been installed, move on to Step 3.
* To participate using a browser without downloading the Zoom app, move on to Step 5.

Installing the client app

@ Start the downloaded installer. Installation begins, and will complete shortly.

Zoom Installer

Installing...

11%

@ Click Sign In.

3 Register your email address for Sign Up Free.
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Join a Meeting

Sign In

Sign In

Sign Up Free b
[Emal\ ] Q

or

Password

I
S

Keep me signed in Sign In f

< Back

@ An email will be sent to your email address to confirm activation. Click Activate Account.

Sign In with SSO

G Sign In with Google

Sign In with Facebook

200m
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Welcome to Zoom!

To activate your account please click the button below to verify your email address:

Sign In

Activate Account

Or paste this link into your browser:

https ://usO4web.zoom.us/activale?code:_

Questions? Please visit our Support Center.

Happy Zooming!

® Enter the login information for settings.
* Skip the Invite Your Colleagues page.




SeP3  Preparation before joining a presentation meeting

Sign in to Zoom and test the audio before joining a meeting.

@ Sign in to the Zoom app. @ Click the settings (gear) icon.
2 & 2 el g &
Sign |I1 Sign Up Free E
[ Email j Q Sign In with SSO
Password Forgot? er G Sign In with Google New Meeting « Join

Keep me signed in Sign In f Sign In with Facebook 5 adds coendr

< Back

@ Change the audio settings.

[ Settings

General

<>

Speaker Test Speaker Built-in Output (Internal Speakers)

Video
Output Level:

ovoutvoume: 4 —
Q chat

| =) Virtual Background

You cannot use a microphone at
(@ Recording nput Level JCS 2020-
o

Input Volume:

Microphone

<)
Q Advanced Features

0 Statistics

Accessibility

Automatically adjust microphone settings

Use separate audio device to play ringtone simultaneously

Join audio by computer when joining a meeting
| Mute microphone when joining a meeting

| Press and hold SPACE key to temporarily unmute yourself

* Click Test Speaker to check that you can hear the audio properly.



Step 4

How to join a presentation meeting

Select a session on the schedule and view it.

@ Sign in to the Zoom app.

.
Sign In Sign Up Free
[ Email Q Sign In with SSO
\
Password Forgot? or G
Keep me signed in Sign In f
< Back

@ Select a session on the schedule and click

the item shown below.

Sign In with Google

Sign In with Facebook

If nothing prompts from browser, click here to launch the

Q) Enter the password.

carikco.. < Online§

Open URL:Zoom Launcher?

https://z00m.us wants to open this application.

Please click Open Zoom Meetings if you see the system dialog.

* If you have not installed the Zoom app, return
to Step 1 and install it.

Enter meeting password

Meeting password

* The password is indicated on the schedule.

When you cannot join a meeting
because the session is not ready

Waiting for the host to start this meeting

This is a recurring meeting

I  ceting Room

sign in

Test Computer Audio

When you join a session

or download & run Zoom.




The screen below appears if you have not signed in to the Zoom app or sign-up is not completed.

) Zoom X

Enter your email and name

~ Your email

‘ jon.doe@oist.jp

My name

Remember my name for future meetings

JoinW:binar | Cancel |

Enter your email and name and click Join Webinar to participate.
To avoid anonymity, please sign in to participate. (Move on to Step 2.)

Compatible browsers

Windows: |IE7+, Firefox, Chrome, Safari5+
Mac: Safari5+, Firefox, Chrome
Linux: Firefox, Chrome



StePS  How to participate using a browser without installing

the Zoom app (for PCs)

* When participating using a browser, some functions are restricted.

(D Select a session from the schedule.

@ You are prompted to download the app. Ignore the prompt and click
join from your browser.

Please click Open Zoom Meetings if you see the system dia

thin I ) r, click here t t downlc J(iX‘lZu\
your browser

@ You are prompted to download the app. Ignore the prompt and click
join from your browser.




@ Enter your name.

ZOOITN  sowrons+  plansspriciNG  conTacTsaLes JOINAMEETING ~ HOSTAMEETING »  SIGNIN SIGN UP, IT'S FREE

Join a Meeting

Your Name

m not a robot

® Enter a meeting password and email address.
* The password is indicated on the schedule.

Join a Meeting

Meeting password

Email address

Join

When you cannot join a meeting

because the session is not ready When you join a session

(a3 Choose ONE of the audio conterence options

Fhane Call Computer Audis

Waiting for the host to start this meeting

This is a recurring meeting

I g Roor

signin Test Speaker and Microphane

Test Computer Audio

Automaticaly (o 310 by compater when oining 3 meeting




tP®  How to use at a presentation meeting

Operation screen

E Full screen Leave the presentation meeting
v Participants (3)
—_— Panelists (1) ‘ Attendees (2)
Send and CheCk queStionS @ Molly Parker (Host, me) /V(/ LA

Clicking this icon opens the window
on the right.
You can send messages.

’ The chat function is
Chat unavailable.

Mute All Unmute All More v

How to participate in polling (audience response)
* This function is not available if you are participating using a browser. You cannot

participate in polling.

0] 2EDET OMS

L HIRI=Omi&E & ?

The polling screen above opens automatically during a session.
The audience can answer questions.



