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Manual for creating and uploading your presentation file
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Specifications

File type Microsoft Power Point (.pptx) or Macintosh Keynote

Screen size 16:9 or 4:3 (landscape)

Number of slides Max. 10 slides

Video and audio Not available  *Any video or audio in the file will not work properly

Virus check Necessary

File size 500 or less MB

File name Abstract NO.  Your name

Font Times New Roman, Arial, Arial Black, Arial Narrow,  
Century, Century Gothic, Courier, Courier New, or Georgia

• Please note that Mac’s“ Osaka” font and Special font cannot be used due to  
garbled characters.

• The special font will be replaced by a standard font, and this may result in 
misaligned or garbled characters.

Creating your presentation file



Sessions required to upload the
presentation/slide file

Sessions
videos/
sound

Upload deadline

General Poster (Research / Case Report)
Not

applicable
September 3, 2020 (Thu.)

Resident Forum (Research / Case Report)
Not 

applicable

August 22, 2020 (Sat.)

Please note, if you fail to submit your 
presentation data for the Resident Forum by  
August 22, 2020, your presentation will fall into 
the General Poster Session. 
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You will be requested to upload your file to a cloud storage site.
We will inform you of the upload method, later on.



Step-by-step description: from creating your presentation file with 
slides to uploading the file
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Please create your presentation data as follows. 
The method of uploading the file will be informed later.
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Create the 
slides(PPT)

Upload the 
presentation file



• Prepare your presentation file (PowerPoint (PPT)). 

• Create your presentation slides in the following order:

1st slide    Title, Names of Authors and COI

2nd slide Introduction 

3rd slide Main theme of the presentation
:
:
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I: Create your presentation slide
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II: Title, Names of Authors and COI (Sample of slide)
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III: Introduction (Sample of slide)



IV: Change the size of your slide

Change the size of your slide

★1. Select the Design tab of the toolbar ribbon.
★2. click the Slide Size 

Change the orientation of the slide 
according to your presentation style
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★2. Click on “Save As.”

V:  Create the slide file

★3. Save the file.
Note: Please save a new file name as : 
“Abstract registration No. and your name.” 
Make sure the file name extension is to be ‘.pptx.’

★1. Ciick on “File”

XXXXXXX your name.pptx

user
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VII: Uploading Your File to 
the Presentation Uploading System

*For submission, a message indicating URL, your login ID, and your Password will be sent on 
August 5.

★1. Enter your ID and Password.
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★2. Review your 
presentation carefully.

★3. Click here, if it includes a COI declaration page.

Test test test test test

John Smith

wfo2020yokohama@conger.co.jp

200000

E-poster

★4. Click here, if you submitted the signed Agreement.

★5. Select your file format; PowerPoint or Keynote.
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★7. Upload your file.

★8. Uploading your file. 
Thank you for your patience.

★9. Converting your file for e-poster. 
Thank you for your patience.

★6. Select your file from your browser.
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★11. Click “No Problem” 
after you check the thumbnail.

★11. Click the thumbnail
and confirm.

★12. If you have any question, you 
can send a message to the support 
desk before clicking “No Problem”. 



Thank you very much 
for your e-poster submission.

If you have any difficulties, 
please feel free to contact the secretariat 

(wfo2020-prog@congre.co.jp)

The 9th International Orthodontic Congress - Virtual 
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